S4: 05/HDTD-BVM
Thoi gian ky: 17/07/2024 10:30:22 +07:00

. . PHULUC: .
NQ! DUNG ON TAP PANH GIA KY NANG TIN HOC CO BAN
KY TUYEN DUNG VIEN CHUC NAM 2024



Module 1: HIEU BIET VE CONG NGHE THONG TIN CO BAN

Ciu 1: Trong nhing phét biéu sau, phat biéu nao ding nhat vé may vi tinh?
1. Thiét bi dién tr, cho phép xur 1i thong tin mot cach ty dong theo nhitng chuong trinh da
duogc lap san tir trude.

2. Bat ky thiét bi may méc nao c6 kha ning tinh toan.

3. Thiét bi dé duyét web va doc email.

4. Thiét bi c6 thé xtt 1i dwoc moi loai dit lidu.

Céu 2: Thuat ngit PC (Personal Computer) dugc dung dé chi:

1. May tinh bang.

2. May xach tay.

3. Tét ca cac loai may tinh nhu: may dé ban, may xach tay, may tinh bang.
4. Cac may server va si€éu may tinh.

Céu 3: May tinh dé ban 14 loai may:

1. Thuong dit ¢ dinh tai mot vi tri va it di chuyén.

2. Nho gon, c6 thé di chuyén dé dang.

3. Thuong st dung cho nhimg ngudi thuong xuyén di chuyén.

4. Thuong duoc st dung dé phat trién cac phan mém tmg dung.

Céu 4: Hing nao sau day khong san xuit may tinh bang:

1. Apple.

2. Samsung.

3. Sony.

4. Leica.

CAu 5: Phan cing may tinh 1 gi?

1. La tat ca nhimg gi c6 trong may tinh nham gitip may tinh hoat dong duoc.
2. La tit ca cac thiét bi c6 thé luu trit duoc phén mém.

3. La nhig thiét bi may moéc va cac linh kién dién tir cAu thanh nén may tinh.
4. La tat ca nhitng gi con nguoi ¢ thé thiy biang mat thuong.

Cau 6: bia cing (HDD — Hard Disk Drive) la:

1. La thiét b luu trit dit liéu tam thoi khi may tinh dang hoat dong.

2. La thiét bi gan bén trong may tinh dung dé ghi dir liéu tam thoi.

3. La thiét bj phan ctimg khong duoc st dung dé luu trir dit lidu.

4. La thiét bi dé luu trit dit lidu.

Cau 7: Ban phim (Keyboard) la:

1. Thiét bi gan bén trong may tinh.

2. Thiét bi ngoai vi cia may tinh dung dé nhap dit liéu.

3. Thiét bi c6 kha nang nhap moi dinh dang dir liu.

4. Thiét bi xuét.



Cau 8: Chudt may tinh (Mouse) la:

1. La thiét bi nhap, thuong két ndi truc tiép véi may tinh thong qua cong giao tiép PS/2 hoic
LPT

2. La thiét bi nhap, thuong két ndi truc tiép véi may tinh thong qua cong giao tiép PS/2 hoic
USB.

3. Thiét bi bat budc phai co trong hé thdng may tinh, két ndi v6i may tinh thong qua cong
giao tiép PS/2 hoic USB.

4. Thiét bi xuat dir liéu cta hé théng may tinh, thuong két ndi véi may tinh thong qua cong
giao tiép PS/2 hoic COM.

Cau 9: Bang cham (touchpad) la:

1. Thiét bi dugc trang bi trén hau hét cac may tinh xach tay, bang cham c6 thé thuc hién
duoc tat ca nhiing thao tac ma chudt may tinh thyc hién.

2. Thiét bi nhap va xuat duoc céac ki tu thay cho ban phim.

3. Thiét bj thuong duoc dung dé xuat dir liéu trén may tinh xach tay.

4. Khong phai 1a thiét bi dung dé nhap dir licu.

Céu 10: Chon mot phuong 4n chinh xac nhét dé tra 1oi cho chirc ning ctia man hinh cam
ung:

1. La thiét bi nhép.

2. La thiét bi xut,

3. La thiét bi nhap va ciing 14 thiét bi xuat.

4. La thiét bi khong c6 kha ndng nhap.

Céu 11: Trong céac phat biéu sau, phat biéu nao khong dung?

1. Ban phim, chudt, bi lan (trackball), bang cham (touchpad), bt cham (stylus), man hinh
cam mg déu c6 chirc ning nhap thong tin cho may tinh.

2. Can diéu khién (joystick), may ghi hinh tryc tiép (webcam), mdy anh k¥ thuat sb, mi-crd
(micro), may quét anh (scanner) déu c6 chic ning nhap thong tin cho may tinh.

3. Méy quét anh (scanner) c6 kha ning nhap vin ban nhanh hon bat ky thiét bi nao khac.

4. Can diéu khién (joystick) 1 thiét bi thuong dugc sir dung trong mot so tro choi trén may
tinh.

Ciu 12: Thiét bi ndo sau day khong phai 1a thiét bi xuat thong tin:

1. Man hinh (monitor).

2. Méy quét (scanner).

3. May chiéu (projector).

4. May in (printer).

Ciu 13: Trong céac phat biéu sau, phat biéu nao ding khi noi vé thiét bi xuat dir liéu:

1. Néu thiéu thiét bi xuat dir liéu thi may tinh s& khong khoi dong duoc.

2. Thiét bi xuat dit liéu khong phai 1a thiét bi ngoai vi.

3. Man hinh, man hinh cam tng, mdy in, loa, tai nghe la cac thiét bi xuat dir liéu.

4. Tt ca cac may in la thiét bi xuat duoc két nbi vi méy tinh thong qua cong LPT va khong
thé két ndi voi may tinh qua cong USB.

Cau 14: Thiét bi ndo sau day vira 1a thiét bi nhap vira 1a thiét bi xuat thong tin:



1. Tai nghe.

2. Bi lan (trackball).

3. Man hinh cam tng.

4. But cham (stylus).

Cau 15: May in (printer) la:

1. Thiét bj dé chup lai cac ndi dung duoc soan thdo hodc thiét ké san.

2. Thiét bi khong thé két ndi truc tiép v6i may tinh.

3. Thiét bi c6 kha ning nhap thong tin.

4. Thiét bi dung dé xuit thong tin ra cac chét liéu khac nhau v6i ndi dung cé sén.

Cau 16: Trong cac phat biéu sau, phat biéu nao khong dung:

1. Chudt, ban phim va may in c6 thé két ndi truc tiép voi may tinh thong qua bat ky cong
nao trén mainboard.

2. May in c6 thé két ndi véi may tinh thong qua cong LPT hoidc cong USB.

3. May in c6 thé két ndi voi hé théng mang LAN thong qua cap mang.

4. Chudt va ban phim thuong két ndi v6i may tinh thong qua cong PS/2 va cong USB.
Céu 17: Cong PS/2 1a cong dung dé két ndi tryc tiép véi:

1. Mang may tinh.

2. May in.

3. Ban phim hodc chudt.

4. Pau doc thé nhd.

Céu 18: Trong cac cong giao tiép véi thiét bi ngoai vi trén may tinh cong nao sau day
thuong dugc dung dé két ndi truc tiép v6i may in:

1. PS/2.

2. COM.

3. USB hoac LPT

4. VGA

Céu 19: Phan mém maAy tinh hay con duoc goi tit 1a phan mém (software) la:

1. La mdt tap hop céac cau Iénh hodc chi thi dugc viét br?mg mot hodc nhiéu ngdn ngir 1ap
trinh theo mot trat tu xac dinh nham thuc hién mot nhiém vu hay mot chirc nang nao do.
2. Nhiing chuong trinh duoc nhiing lap trinh vién xay dyng trén nhiing thuat toan nham
giai quyét bai toan nao do.

3. Nhitng thir khong thé cam, ndam nhu phan ciimg ciia may tinh.

4. Tat ca cac phuong an trén déu ding.

Cau 20: Phan mém h¢é thdng 1a:

1. Chuong trinh tao ra moéi trudong trung gian cho cac chuong trinh trng dung khéc thyc hién.
2. Phan mém gitip phan cing hoat dong va duy tri sy hoat dong cta phan cing trong hé
thong.

3. Phan mém diéu khién truc tiép phan cing may tinh va cac thiét bi ngoai vi trong hé
thong.

4. Gom cac phuong an trén



Céu 21: Phan mém tmg dung la:

1. Chuong trinh cho phép nguoi dung giai quyét duge mot cong viée nao dé. Vi du nhu:
tinh toan, soan thao van ban hay choi tro choi.

2. Chuong diéu khién tryc tiép cac thiét bi nhu man hinh, may in. ..

3. Chuong trinh tao ra moi truong trung gian cho cac chuong trinh ing dung khac thyuc hién.
4. T4t ca cac phuong an trén déu ding.

Céu 22: Phan mém nao sau day khong phai 13 phan mém tng dung:

1. Tro choi Pikachu.

2. Hé diéu hanh Windows.

3. Microsoft Word.

4. Bo déu tiéng viét Unikey.

CAu 23: Hé diéu hanh thudc loai phén mém nao sau day?

1. Phan mém tng dung.

2. Phan mém hé thng.

3. Phan mém tmg dung gd va dinh dang vin ban.

4. Phan mém chi ding dé diéu khién thiét bi nhap

Ciu 24: Phat biéu nao sau day sai khi n6i vé Hé diéu hanh:

1. Hé diéu hanh 13 phan mém chay trén may tinh, dung dé diéu hanh, quan 1y cac thiét bi
phan cimg va cac tai nguyén phan mém trén may tinh..

2. Hé diéu hanh déng vai trd trung gian trong viéc giao tiép giira nguoi str dung va phan
cung may tinh.

3. Hé diéu hanh cung cAp mot moi truong cho phép ngudi sir dung phat trién va thyuc hién
cac ung dung cua ho mot cach dé dang.

4. Hé diéu hanh 13 mot phﬁn mém diét virus.

Céu 25: Trong cac phuong an sau, phuong 4n nao khong phai 13 tén ctia mot hé diéu hanh:
1. Galaxy.

2. Linux.

3. Mac OS.

4. Windows.

Cau 26: Switch la:

1. Thiét bi ¢ thé duogc st dung dé két ndi cac may tinh lai voi nhau tao thanh mot mang
LAN, tir d6 cho phép nhiéu ngudi dung stir dung chung mot s6 dich vu.

2. La mot cong tat dé tat cac thiét bi dién co trong mang LAN.

3. Thiét bi dinh tuyén.

4. Thiét bi khong day dung dé truy cap Internet.

Cau 27: Bo xur ly trung tam (CPU) la gi ?

1. Noi nhap thong tin cho may tinh.

2. Noi xur 1y, quyét dinh, diéu khién hoat dong ctia may tinh.

3. Noi théng bao két qua cho nguoi st dung.

4. Tt ca cac phuong an trén déu dung.



Cau 28: Tdoc do truy xuat dit liéu cua dia cung thuong dugce tinh béng don vi:
1. Kb.

2. Gbps hodc Mbps

3. MHz.

4. Mb.

Céu 29: Téc d6 CPU anh hudng dén yéu t nao sau day:

1. Kha nang luu trlt ciia may tinh.

2. Tubi tho ctia 6 cing

3. Thoi gian truy cap dé mé tap tin

4. Kich c& ctua by nh¢ trong RAM

Cau 30: Toc do ciia bo xtr 1y trung tim (CPU) thudng duoc tinh bang don vi do:
1. MB hoac GB.

2. MHz hoac GHz.

3. MBs hoac GBs

4. Gbps hodac GBps.

Cau 31: Khi khé1 dong thém mot chuong trinh méi thi:

1. Thi CPU s& phai lam viéc nhiéu hon.

2. Nhitng chuong trinh chay trudc d6 c6 thé c6 ddu hiéu xir Iy chdm hon.
3. May tinh can nhiéu bé nhé RAM hon.

4. T4t ca phuong an trén déu dung.

Cau 32: RAM (Random Access Memory) la:

1. Bo nhé dé luu trit tit ca dir liéu khi may tinh khong hoat dong.

2. B6 nh¢ trong dé luu trix tit ca chuong trinh hé thong.

3. B6 nhé dung dé luu trit di liéu tam thdi trong qua trinh tinh toan ctia may tinh phuc vu

qué trinh xt 1i dit liéu khi may tinh dang hoat dong.

4. La noi luu trlr dir liéu cia hé diéu hanh khi may tinh ¢ trang théi hibernate.
Céu 33: Trong cac phat biéu sau, phat biéu nao sai khi néi &én bo nhé ROM:
1. ROM duogc viét tat bai cum tir “Read Only Memory”.

2. ROM 1a bd nhé chi doc, dit liéu trong bé nhd ROM van duy tri khi nguén dién bi cat.

3. May tinh c6 thé khoi dong ma khong can bd nhd ROM.

4. ROM dugc cac nha san xuat ghi sdn cac chuong trinh co s phuc vu cho qua trinh khoi

dong may.

Ciu 34: Don vi do nao sau day khong duoc str dung dé do dung lugng bd nhé trong?

1. GB.

2. KB.

3. MB.

4. MHz.

Ciu 35: O cung di dong la:

1. B nh¢ trong ciia may tinh.



2. Thiét bi luu trit, thuong c6 dung lugng luu trit 16n, c6 co ché ghi, doc dir licu tuong tu
nhu dia cimg bén trong may tinh, va thuong duoc sir dung dé luu trit cac dir liéu c4 nhan
nhu: phidn mém, hinh anh, video, tép tin du phong... va c6 thé di chuyén dit liéu dé

3. Thiét bi duoc két ndi v6i may tinh chi dé dua cac dir liéu can thiét vao may tinh.

4. Thiét bi doc dit liéu phuc vu cho viéc nhap dir li¢u vao may tinh.

Cau 36: bia USB flash la:

1. Thiét bi luu trit dit liéu sir dung bd nhé flash tich hop véi giao tiép cong USB.

2. Thiét bi cho phép luu trit dit liéu dua trén nguyén tic quang hoc.

3. Thiét bi khong co chirc nang luu trif.

4. Thiét b luu trit sit dung nhu dén flash.

Céu 37: Trong khi do thong tin thi 2 Byte bang bao nhiéu bit?

1. 8 bit.

2. 16 bit.

3. 1000 bit.

4. 1024 bit.

Céu 38: Mot KB (Kilobyte) bang bao nhiéu Byte?

1. 8 Byte.

2. 10 Byte.

3. 1000 Byte.
4. 1024 Byte.

Céu 39: Trong mang may tinh, thut ngit LAN dung dé chi:

1. Mang cuc bo.

2. Mang dién rong.

3. Mang toan cau.

4. Mang Internet.

Céu 40: Trong mang may tinh, thuat ngir WAN dung dé chi:

1. Mang cuc bo.

2. Mang dién rong.

3. Mang toan cau.

4. Biém truy cap khong day.

Cau 41: Vai tro cua may chu:

1. Cung cép va quan 1y tai nguyén cho may tram.

2. Trién khai cac dich vu cho ngudi dung trén mang.

3. Luu trit va cung cap thong tin lién quan dén hé thong mang phuc vu cho nguoi quan tri.
4. Tat ca cac phuong an trén déu ding.

Cau 42: Tdc d truyén dit liéu qua mang thuong duoc do 1a lugng dir liéu truyén qua kénh
truyén trong mot don vi thoi gian. Vay don vi do nay la:

1. Kbps — Kilobit per second.

2. Mbps— Megabit per second.



3. Gbps— Gigabit per second.

4. Tat ca cac phuong an trén déu dung.

Ciu 43: Trong cac phuong an sau, phuong 4n nao khong phai 1a phuong tién truyén thong?
1. Cap di¢n thoai.

2. Song vo tuyén.

3. USB.

4. Cap quang.

Ciu 44: Bing thong (bandwidth) kénh truyén dugc dinh nghia:

1. La khoang tan s cua tin hiéu ma dudng truyén chip nhén.

2. La kha ning truyén dir liéu qua moi truong truyén dan trong mot don vi thoi gian.
3. La s luong tin hiéu truyén cung lic qua mdi trudng truyén.

4. La s luong dit lidu trao ddi gita cac may tinh trong mang.

Cau 45: Mang Internet:

1. La mang duogc s& hitu boi tap doan truyén thong co tén Internet.

2. La mang dugc sé hitu boi B6 qudc phong Hoa K.

3. La mang toan cau duoc sd hiru boi tit ca cac qudc gia trén thé gioi.

4. La mang toan cau str dung b giao thirc truyén théong TCP/IP.

Cau 46: Intranet la:

1. Mang may tinh cuc b danh cho cac doanh nghiép lién két voi khach hang theo tiéu
chuén cua Internet, nghia 13 st dung céc giao thirc truyén thong nhu mang Internet.
2. La mang Internet cia mdi qudc gia.

3. La mang gidng nhu mang Internet nhung quy mé 16n hon.

4. T4t ca cac phuong an trén déu sai.

Cau 47: Extranet la:

1. La mot mang md rong cuia mang Internet.

2. La mot mang m¢& rong ciia mang Intranet.

3. La mang may tinh duoc két ndi tir cic mang Intranet khac nhau qua Internet.

4. Tat ca cac phuong an trén déu sai.

Cau 48: Download la:

1. Tai noi dung tir mang xudng may tinh ngudi dung.

2. Tai ndi dung tir may tinh ngudi dung 1€n mang.

3. Tai ndi dung tu dong tir mot may chu luu triv bat ky Ién mang.

4. Tat ca cac phuong an trén déu dung.

Cau 49: Upload la:

1. Tai n6i dung tir mang xudng may tinh ngudi dung.

2. Tai ndi dung tir may tinh ngudi dung 1€n mang.

3. Tai ndi dung ty dong tr mang vé mot may chu luu triv bat ky.

4. Tét ca cac phuong an trén déu dung.

Cau 50: Trong céc dich vu sau thi dich vu nao khong phai 14 dich vu két ndi Internet:



1. ADSL.

2. FTTH.

3. Truc tuyén.
4. 3G.



Module 2: SUDUNG MAY TiNH CO BAN

Cau 1: Tén tai khodn nguoi dung (username):

1. La mot day ky tu bat ky va thudng khong quy dinh d6 dai va va cach dat tén.

2. Day ky tu dé phan biét cac nguoi dung trén hé théng, mdi nguoi dung phai co tén tai
khoan khong trung véi tén tai khoan nguoi dung khac.

3. Trén cung mot hé thdng c6 thé ton tai hai tén tai khoan ngudi dung gidng nhau.

4. Tat ca cac phuong an trén déu sai.

Céu 2: Mat khau (password):

1. Trén cung mot hé thdng khong duge ton tai hai mat khau giéng nhau.

2. Khong duoc stir dung ky tu dac biét.

3. La day ky tu thuong do ngudi dung dua ra dé dung ding nhap hé thong va tuan thu theo
quy dinh cta hé thong.

4. Khong duge st dung khoang tring.

Céu 3: Virus tin hoc ¢6 thé 1ay lan bang cach nao?

1. Thong qua nguoi dung khi sir dung may tinh v6i ban tay am uét.

2. Thong qua hé thong dién khi str dung nhiéu méy tinh ciing mot lic.

3. Thong qua méi truong khong khi khi dat nhimg may tinh qua gan nhau

4. Thong qua cac file bi nhidm virus tai vé tir Internet, tir usb hay cac may tinh khac.
Céu 4: Dung phan mém diét virus c6 tac dung gi?

1. Han ché rui ro do virus gay ra.

2. Dit liéu s& khong bi pha hong hay danh cip.

3. Dt li€u dugc bao vé tuyét ddi.

4. Hé diéu hanh khong bj virus kiém soat.

Ciu 5: Nén cap nhat phin mém diét virus theo cach nao sau déy 1a hop 1y?

1. Nén cap nhat thuong xuyén dé may tinh duoc bao vé tot hon.

2. Khong can thiét phai cap nhat.

3. Cap nhat thudng xuyén khi may tinh da bi nhiém virus.

4. Chi nén cap nhat mdt lan ngay khi cai dat.

Cau 6: Trong céac dich vu sau, dich vu nao khong phai 1a dich vu cho phép nguoi dung luu
trit tp tin truc tuyén:

1. OneDrive.

2. Apple ID.

3. Google Drive.

4. Dropbox.

Ciu 7: Trong cac phat biéu sau, phat biéu nao sai khi néi vé dich vu luu trit tép tin truc
tuyén:

1. Cho phép luu trit céc tép ca nhan ¢ cung mot noi trén Internet.

2. Cho phép chia sé tép vai nhitng nguoi khac va cé thé truy nhap tép tir nhiéu loai thiét bi
c6 két ndi Internet.



3. C6 thé 14y lai dir liéu da luu trit mot cach dé dang khi 6 cimg may tinh hong hodc bi mat.
4. Dich vu s& cung cap khong gian luu trit tép tin tryc tuyén 13 v6 han.

Ciu 8: Cach han ché va phong ngira cc bénh do sir dung may tinh lau dai gay ra:

1. Ngbi ding tu thé, khong nén ngdi may tinh lién tuc trong vai gio lién.

2. Giir khoang cach tir mat dén man hinh phu hop, khong nén diéu chinh do sang man hinh
qua sang hoic qué toi.

3. Thu gifin bang cach di dao, nghe nhac hay ngdm canh xung quanh sau mot khoang thoi
gian lam viéc lién tyc hodc khi c6 d4u hiéu mét mai.

4. T4t ca cac phuong an trén déu ding.

Céu 9: Dé sir dung may tinh ding cach va hiéu qua ta can:

1. Bat may tinh ¢ noi thodng mat, khong qué nong hay qué lanh.

2. V¢ sinh ban phim, chudt thuong xuyén.

3. Ngdi 1am viéc thang lung, chon ghé ban phu hop sao cho cang tay va dui nim ngang.

4. T4t ca cac phuong 4an trén déu ding.

Cau 10: Sau mot thoi gian dai st dung mdy tinh ta khong nén:

1. Giai lao.

2. Tap thé dyc.

3. Ngim canh.

4. Choi Game trén may tinh

Céu 11: Trén hé diéu hanh Windows 7, dé hen gio tit mdy sau 30 phut ta c6 thé dung lénh:
1. shutdown -s -t 1800

shutdown -r -t 1800

shutdown -1 -t 1800

shutdown -a 1800

Cau 12: Stir dung may tinh lau dai thi co thé méc mot sd bénh vé:
1. Mit.

2. Xuong khop.

3. Than kinh.

4. Tat ca cac phuong an trén déu ding.

el

Ciu 13: T4c hai khi cho tré em sir dung mdy tinh qué nhiéu:

1. Tang nguy co béo phi, anh hudng téi xuong.

2. T6n thuong mat khi sir dung may tinh qua nhiéu.

3. Bi han ché su phat trién tu duy, giam kha ning giao tiép v&i xa hoi.

4. Tat ca cac phuong an trén déu ding

Ciu 14: Trong Windows Explorer cia Windows 7 dé hién thi thong tin Type, Modified ta
dung Iénh ¢ View la:

1. Large Icon

2. List

3. Small Icon



4. Details

Ciu 15: Trong Windows 7 chung ta khong thé thuc hién thao tic ndo dudi day?

1. Nhan chudt phai 1én nat Start, chon Search dé thuc hién tim kiém thong tin

2. Tim kiém moét file ndo d6 theo rang budc vé mat kich thude cua file (Size).

3. Nhén chudt phai 1én Taskbar dé thyc hién khoa c6 dinh thanh Taskbar

4. Nhan chudt phai 1én Desktop dé chon thiét 1ap d6 phan giai cia man hinh.

Céu 16: Trong Windows 7, dé thay doi, thém bét cac biéu tuong trén desktop, ta co thé
nhan chudt phai trén nén Desktop, roi chon tiép thao tac ndo dudi day?

1. Background / Change Desktop icons

2. Screen / Change Desktop icons

3. Desktop / Change Desktop icons

4. Personalize / Change Desktop icons

Cau 17: Trong Windows 7, d¢ thiét 1ap anh nén (desktop), ta thuc hién theo nhiing goi y
nao dudi day?

1. Nhan chudt phai, chon Personalize, chon Background, chon anh phu hop trong danh sach
hop thoai.

2. Nhén chudt phai, chon Display Properties, chon Desktop, chon anh pht hop trong danh
sach hdp thoai.

3. Nhan chudt phai, chon Personalize, chon Desktop Images, chon anh phu hop trong danh
sach hdp thoai.

4. Nhin chudt phai, chon Personalize, chon Desktop Background, chon anh phu hop trong
danh sach hop thoai

Céu 18: Trong Windows 7 dé doi tén mot thu muc hay tap tin ta thyc hién:

1. Click chon dbi tuong/ F4/Go tén mdi/Enter

2. Click phai vao ddi tugng / Rename/ G tén méi/ Enter

3. Click chon ddi tuong/ F3/Go tén mdi/Enter

4. Click phai vao d6i tugng /Name/ G6 tén mé6i/ Enter

Ciu 19: Trong Control Panel ( cia Windows 7), mudn hiéu chinh ngay gio cia may ta
dung:

1. Nhém Date/Time, chon 16p Date & Time

2. Nhom Display, chon Screen Saver

3. Nhom Regional setting, chon 16p Date

4. Nhom Regional setting chon 16p Time

Cau 20: Trong cac cum tu li¢t ké dudi day, dau l1a cum tir chi t€n cta “thung rac” trong hé
diéu hanh Windows 7?

1. Recycle Bin

2. Bin Recycle

3. Temple Bin

4. Directory Bin

Cau 21: Tién ich Windows Explorer (cua Windows 7) 1a chuong trinh:



1. Dung dé giai nén tap tin va thu muc

2. Dung dé quan 1y cac tai nguyén trén may tinh

3. Dung dé phan tich cac tap tin

4. Dung dé xem cac 6 dia, thu muc, file

Céu 22: Thao tac ndo c6 thé gitp sao chép mét tap tin tir “thung rac” vao mot thu muc nao
do6 trén dia ( trong Windows 7)?

1. Vao Edit, chon Copy

2. Nhan t6 hop phim Ctrl C

3. Nhan chudt phai, chon Copy

4. Khong c6 thao tac nao cé thé sao chép

Céu 23: Thao tac ndo cho phép thiét 1ap cd dinh vi tri ctia Taskbar (trong Windows 7)?
1. Nhan chudt phai 1én Taskbar / Manager start menu / Lock the taskbar

2. Nhan chuét phai 1én nut Start, chon Lock the taskbar

3. Vao Control Panel, chon Taskbar and Start menu / Lock

4. Nhéan chudt phai 1én Taskbar / Task Manager / Lock the taskbar

Céu 24: Trong Windows 7, thanh Task bar dung dé:

1. Hién thi cac chuong trinh dang chay hién thoi.

2. Tao cac Folders

3. Tao cac Shortcut

4. Tao cac cura )

Céu 25: Windows Explorer( ciia Windows 7) thanh ndo dung dé hién thj thong tin vé tép tin
va thu muc?

1. Status bar

2. Menu bar

3. Task bar

4. System Tray

Cau 26: Trong Windows 7, mudn tim kiém File hay thu muc, ta thyc hi¢n:

1. File / Search

2. Windows / Search

3. Start / Search
4. Tools / Search

Cau 27: Trong Windows 7, tir Shortcut c6 y nghia gi?

1. Tao duong tit dé truy cap nhanh

2. Xba mot dbi tuong duoc chon tai man hinh nén

3. Pong cac cira s6 dang mo

4. Bong ung dung dang thuc hién

Ciu 28: Trong Windows 7, dé thiét dit lai hé thong, Iya chon nao sau day la ding.
1. Control Windows

2. Control Panel



3. Control System
4. Control Desktop

Cau 29: Trong Windows 7, mudn tao mot thu muc méi, ta thuc hién thao tac:

1. Click chudt phai, chon Edit / New /Folder

2. Click chudt phai, chon Tools / New / Folder

3. Click chudt phai, chon New / Folder

4. Click chudt phai, chon Windows / New / Folder

Cau 30: Trong Windows 7, cac thao tac nao dé di chuyén dbi tuong:

1. Chon céc doi tuong nguén, nhan Ctrl+C, m& folder chtra cac ddi tuong mudn sao chép
dén, nhan Ctrl+X

2. Chon céc doi tuong nguén, nhan Ctrl+C, m& folder chtra cac ddi tuong mudn sao chép
dén, nhéan Ctrl+V

3. Chon céc ddi tuong nguén, nhan Ctrl+X, mé folder chia cac dbi tuong mudn di chuyén
dén, nhéan Ctrl+V

4. Chon céac doi tuong nguff)n, nhan Ctrl+V, mé folder chira cac dbi tuong mudn sao chép
dén, nhan Ctrl+X.

Céu 31: Trong Windows 7, cic thao tac ndo dé sao chép ddi tuong:

1. Chon cac dbi twong ngudn, gitr phim Shift, kéo sang folder chtra cac dbi twong mudn
chép dén.

2. Chon céac dbi tuong ngudn, nhan Ctrl+C, mé folder chira cac ddi twong mudn sao chép
dén, nhan Ctrl+X

3. Chon céc d6i twong ngudn, nhan Ctrl+C, mé folder chira cac ddi trong mudn sao chép
dén, nhan Ctrl+V

4. Chon céac dbi twong ngudn, nhan Ctrl+X, mo folder chtra cac dbi twong mudn sao chép
dén, nhan Ctrl+V.

Céu 32: Trong Windows 7, c6 thé sir dung chuong trinh nao nhu mot may tinh bo tai?

1. MS. Excel

2. Calculator

3. MS. Cal

4. Notepad

Cau 33: Trong Windows 7 mubn x6a dir liéu va khoéng cho phuc hoi ta thyuc hién cac thao
tac:

1. Chon dbi tuong can x6a va bAm phim Delete.

2. Chon dbi tuong can x6a/ chuot phai/ Delete.

3. Chon dbi tuong can xo6a/ Ctrl+Delete

4. Chon dbi tuong can x6a/ Shift+Delete

Cau 34: Trong Windows Explorer cia Windows 7 dé chon Folder thuc hién nhu sau:

1. Click chu6t tai ddu + truéc Folder
2. Click chuot tai biéu tugng Folder
3. Click chuoét tai dau — trude Folder



4. Click chuét tai 6 dia chira Folder

Cau 35: Trong Windows Explorer cia Windows 7 dé chon nhiéu file, folder rdi rac ta thue
hién cac thao tac:

1. Click chon file, folder dau tién, gitr Ctrl va Click chon tung file, folder

2. Gitr Shift va Click chon tung file, folder

3. Gitt Alt va Click chon tung file, folder

4. Click chon file, folder dau tién , gilr Shift va chon céc file, thu muc khac

Céu 36: Mudn thay d6i biéu tugng Shortcut trong Windows 7 ta lam:

1. Chuét phai 1én biéu twong Shortcut /Properties/ Shortcut/Change Icon
2. Chuét phai(Right Click) tai Desktop/New/ Shortcut

3. Right click tai Desktop/New/ Folder

4. Click hai 1an (Double click) tai biéu twong Shortcut

Cau 37: Khi dang 1am vi¢c vo1 Windows 7, muén xem t6 chire cac File va thu muc trén dia,
ta c6 thé sir dung:

1. My Computer hoac Windows Explorer

2. My Computer hoac Recycle Bin

3. Windows Explorer hodc Recycle Bin

4. My Computer hodc My Network Places

Céu 38: Khi dang sir dung Windows 7 , dé luu ndi dung man hinh vao bd nhé Clipboard ta
st dung phim hoic t6 hop phim nao?

1. Ctrl+C

2. Ctrl+Ins

3. Print Screen
4. ESC

Céu 39: Hop diéu khién viéc phong to, thu nho, dong ctra s6 ( trong Windows 7) goi 1a:
1. Dialog box
2. List box

3. Control box
4. Text box

Cau 40: Recycle Bin trong Windows7 la:

1. Mot chuong trinh tién ich dé quan 1y File va Folder

2. Mot chuong trinh ding dé sap xép, chinh sira dia

3. Noi luu trit tam thoi file hay Folder bi xo4, ¢6 thé phuc hdi lai

4. Mot chuong trinh soan thao don gian, khong can thiét phai dinh dang

Ciu 41: Pé tao mot Shortcut trén nén desktop (ctia windows 7), chiing ta thyc hién theo
nhiing goi y nao?

1. Nhén chuét phai, chon NewShortcut, thao tac hdp thoai

2. Nhan chudt phai, chon New, chon Icons, thao tac hop thoai.

3. Nhén chuét phai, chon New, chon Shortcut, thao tac theo hop thoai



4. Nhan chuét phai, chon New, chon Folder, nhap vao tén chuong trinh
Ciu 42: Pé tao 1 folder méi trong Windows 7, ta ding thao tic nao trong cac thao tac sau:

1. Click trén ving trong cua folder, chon New / Shortcut

2. Click trén ving trong cua folder, chon New / Folder

3. Chon menu File / New / Shortcut

4. Chon menu File / New / Text Document

Ciu 43: Pé hién thi thong tin chi tiét cac dbi twong trong mot cira so folder (cua Windows
7) sau khi chon 1énh View ta chon muc nao trong cac muyc sau:

1. Icons

2. Thumbnails

3. List

4. Details

Céu 44: Dé phuc hoi cac dbi tuong di bi xoa trong Folder “Recycle Bin” sau khi chon mé
Folder nay lén ( trong Windows 7), thuc hi¢n cac thao tac:

1. Chon céc ddi tuong can phuc hdi sau do6 chon: File/Restore

2. Chon céc d6i twong can phuc hoi sau d6 chon: File/Delete

3. Chon File/Empty Recycle Bin

4. Chon File/Properties

Cau 45: Pé phuc hdi dit liéu bi x6a bai thao tac Delete, ta vao Recycle Bin va chon thao tac
(trong Windows 7)?

1. Nhén chuét phai 1én ddi tuong va chon Undo

2. Nhén chuét phai 1én ddi tuong va chon Redo

3. Nhén chuét phai 1én ddi tuong va chon Restore

4. Nhén chuét phai 1én ddi tuong va chon UnDelete

Cau 46: Heé diéu hanh Windows 7 déu c6 kha nang ty dong nhan biét céc thiét bi phﬁn cung
va tu dong cai dat cAu hinh cua cac thiét bi 1a chuc nang:

1. Plug and Play

2. Windows Explorer

3. Desktop

4. Multimedia

Ciu 47: Hay chi ra thao tac nao dudi day khong thé thuc hién duoc khi sir dung Windows
7?

1. Tim kiém mot file theo rang budc vé mit thoi gian tao lap cua file(Date)

2. Xo6a mot file trong “thung rac” cia Windows

3. Sao chép moét file tir thung rac vao 6 dia

4. Nhan chuét phai 1én Taskbar dé thuc hién khoa cb dinh thanh Taskbar.

Ciu 48: Dinh dang chuan ciia file Am thanh (duoc xac dinh qua phan mé rong cua file) trén
hé diéu hanh Windows 7 1a gi?

1. Swa



2. Mp3
3. Wav
4. Waf

Céu 49: Mudn di chuyén mot cira s6 trong Windows 7:
1. Click chudt ngay ctra s6 roi ding cac phim mii tén
2. Double-Click chuot ngay nut Close

3. Click va Drag chudt ngay thanh tiéu dé (Title bar)
4. Click chudt ngay thanh tiéu dé

Céu 50: Ta c6 thé thi hanh mot chuong trinh trong Windows 7 bang cach nao trong céc
cach sau:

1. Double-Click chudt trén Shortcut cia tap tin chuong trinh trén man hinh Desktop

2. Click chudt trén Shortcut cua tap tin chuong trinh trén man hinh Desktop

3. Click trén tap tin chuong trinh trong cira so folder

4. Click trén menu Start chon Explorer, nhap vao dudng dan dén tap tin chuong trinh trong
Textbox Address, chon nut OK.



Module 3: XU LY VAN BAN CO BAN

Cau 1: Bé c¢6 dugc mot van ban theo yéu cau, thong thuong can ¢6 nhirng thao tac:
1. Soan thao ndi dung, bién tap van ban, luu gitr, in 4n va phan phdi

2. Soan thao ndi dung, luu giit, in 4n va phan phdi

3. Sao chép noi dung, bién tap van ban, luu giir, in 4n va phan phdi

4. Soan thao ndi dung, thay doi dinh dang, luu gii, in 4n va phan phdi

Céu 2: Sir dung chuong trinh nao dé soan thao vin ban?

1. Microsoft Excel

2. Microsoft Word

3. Microsoft Powerpoint

4. Windows Explorer

Céu 3: Chirc ning nao sau ddy khong thuéc mot phan mém xu 1y vin ban?

1. Soan thao va dinh dang van ban.

2. Kha niang d6 hoa da manh dan 1én, két hop v6i cong nghé OLE (Objects Linking and
Embeding).

3. Két xuét, nhap dir liéu voi nhiéu loai dinh dang khéc nhau.

4. Luu tritr nét chit, nhan dang cling nhu hd tro k¥ nang viét chit dep.

Cau 4: Khi lam viéc vd1 Word 2007 xong, dé thoat khoi ung dung ta thuc hién:
1. menu Home / Exit

2. menu Office button / Exit

3. menu View / Exit

4. menu Office button / Close

Céu 5: Khi dang 1am viéc trén Ms Word 2007, dé déng phan mém Ms Word 2007 ta ding
t6 hop phim

1. Alt+ F2

2. Alt+ F4

3. Alt+F11

4. Ctrl + F5

Ciu 6: Dé xem tai liéu & ché do Full Screen Reading & Word 2007 ta thuc hién

1. menu View / Outline

2. menu View / Full Screen Reading
3. menu Review / Full Screen Reading
4. menu Home / Full Screen Reading

Cau 7: Trong MS Word 2007, d¢ mé hop hoi thoai trg giup, bAm phim nao?
1. F3
2.F2
3. Fl
4. F5

Ciu 8: Trong MS Word 2007, dé tit md thanh thudc, ta thyc hién:



1. Tai menu Home / Ruler

2. Tai menu Insert / Ruler

3. Tai menu Reference / Ruler

4. Tai menu View / Ruler

Cau 9: Goc trén bén phai cua thanh tiéu dé MS Word c6 cc nut chon ky hi¢u dau gach
ngang va 6 vudng dung dé:

1. thay ddi kich thudce ctra s6 vé cuc tiéu, cuc dai va tuy chinh

2. thay ddi kich thudce ctra s6 vé cuc tiéu, cuc dai va trung binh

3. thay ddi kich thudce ctra s6 vé cuc tiéu, clear screen va tuy chinh
4. thay ddi kich thudce ctra s6 vé cuc tiéu, cuc dai va man anh rong
CAau 10: Man hinh 1am viéc chuin ciia MS Word 2007 la:

1. Outline
2. Print Layout
3. Web Layout
4. Normal

Cau 11: Trong MS Word 2007 dé thiét 1ap thu myc luu van ban mac dinh ta can thuc hién:

1. Tai menu Office Button chon Word Options chon Customize Ribbon trong 6 Default file
location: chon thu muc mudn mic dinh

2. Tai menu Office Button chon Word Optionschon Display trong 6 Default file location:
chon thu muc mudn mic dinh

3. Tai menu Office Button chon Word Options chon Save trong 6 Default file location: chon
thu muc muén mic dinh

4. Tai menu Office Button chon Word Options chon General trong 6 Default file location:
chon thu muc mudn mic dinh

Céu 12: Trong MS Word 2007, dé déng tap tin, ta bAm t6 hop phim:
1. Ctrl + Shift + W
2. Cul+ W

3.Ctrl + O
4. Ctrl +S

Ciu 13: Trong soan thao Word 2007, cong dung cua t6 hgp phim Ctrl+O la:
1. Bong tép tin dang mo

2. Mo tép tin da co

3. Luu tép tin vao dia

4. M6 mot tép tin méi

Cau 14: Trong MS Word 2007 dé mé mot tép tin da c6 ta goi 1énh gi?

1. Tai menu Office Button chon Open

2. Tai menu Page Layout chon Open

3. Tai menu Home chon Open

4. Tai menu View chon Open



Ciu 15: Khi dang soan thao van ban MS Word 2007, dé phong to hay thu nho vin ban dang
thuc hién thi chon:

1. menu View chon Zoom sau do6 chon ti 1€ phén tram mudn hién thj van ban

2. menu Home chon Zoom sau d6 chon ti 1€ phén tram mudn hién thi van ban

3. menu Review chon Zoom sau do6 chon ti 1€ phén tram mudn hién thi vin ban

4. Ca phuong an 1 va phuong an 3 déu ding

Cau 16: C6 thé sao chép mot phan ndi dung tir cac tép tin dinh dang khéc (bang tinh, trang
trinh chiéu, van ban tao tir cac phﬁn mém khac) thanh van ban lam viéc béng cach

1. sao chép (copy) ndi dung tir bang tinh, trang trinh chiéu,...dé dan (paste) vao vin ban lam
viéc

2. di chuyén (move) ndi dung tir bang tinh, trang trinh chiéu,...dé dan (paste) vao van ban
lam viéc

3. cat (cut) ndi dung tir bang tinh, trang trinh chiéu,...dé dan (paste) vao van ban lam viéc
4. x6a (delete) nodi dung tir bang tinh, trang trinh chiéu,...dé dan (paste) vao vin ban lam
viéc

Cau 17: Trong MS Word 2007, dé tao mot tép tin mdi ta bam t6 hop phim nao?

1. Ctrl + S

2.Crl+Y

3.Ctrl + N

4, Ctrl +Z

Céau 18: Trong MS Word 2007 dé chén mot ky tu dac biét vao van ban ta goi Iénh gi?

1. Tai menu Insert, chon QuickPart

2. Tai menu Insert, chon Equation

3. Tai menu Insert, chon Symbol

4. Tai menu Insert, chon WordArt

Céu 19: Khi mé mot tép vin ban A trong MS Word, thay d6i ndi dung, rdi dung chirc ning
Save As dé ghi voi tén méi, tép van ban A s&

1. Thay d6i ndi dung

2. Bi xoa

3. Khong thay doi

4. Bi thay doi tén

Ciu 20: Trong MS Word 2007, d¢ luu van ban dang thyc hién thi bAm to hop phim:

1. Ctrl +S

2.Ctrl + X
3.Ctrl + Y
4. Ctrl +Z

Cau 21: Khi dang soan thao van ban MS Word 2007, dé luu van ban dang thyc hién voi
mot tén mai thi chon:

1. menu Home / Save As

2. menu Office Button/ Save



3. menu Office Button / Save As

4. menu View / Save As

Cau 22: Khi m¢o mét t€p van ban A trong MS Word, thay doi nodi dung, Save, roi dung chuce
ning Save As dé ghi v6i tén moi, tép vin ban A s&

1. Thay d6i noi dung

2. Bi xo04

3. Khong thay d6i

4. Bi thay d6i tén

Cau 23: Mac dinh, tai liéu cia MS Word 2007 dugc luu véi dinh dang la:
1. * DOTX

* DOC

* EXE

* DOCX

Cau 24: Trong MS Word 2007 dé m¢ nhiéu van ban cung luc ta thyc hi¢n:

i

1. Tai menu Office Button, chon Open Nhép chon cac tip tin can mé rdi chon Open
2. Tai menu Office Button, chon Save Nhép chon céc tap tin can md roi chon Open
3. Tai menu Office Button, chon Save as nhép chon céc tap tin cAn mé rdi chon Open
4. Tai menu View chon Open Nhép chon céc tap tin can mé rdi chon Open

Céu 25: Trong MS Word 2007 dé sip xép nhiéu tép vin ban dang mo ta thuc hién:

1. Tai menu View chon Split

2. Tai menu View chon Arrang All

3. Tai menu View chon Switch Windows

4. Tai menu Review chon Arrang All

Céu 26: Trong MS Word 2007 dé chuyén tir tép vin ban ndy sang tép vin ban khac dang
mé ta thuc hién:

1. Tai menu Review chon Switch Windows

2. Tai menu Home chon Switch Windows

3. Tai menu View chon Switch Windows

4. Tai menu Page Layout chon Switch Windows

Ciu 27: Khi thao tac trong MS Word 2007, théng bao " The file. .. already exist" xuét hién
khi nao?

1. Khi luu van ban véi tén file trung vai mot file da co6 trong thu muc lua chon

2. Khong chon mét phong chit (font) ma né khong ton tai trong hé thong

3. Khi dong van ban nhung van ban chua dugc luu

4. Khong dét tén file khi luu van ban

Cau 28: Dé x6a mot vin ban (cho vao thu muc thung rac), ta tim dén va chon file can x0a,
click chudt phai

1. 16i click chon vao Cut.

2. 10i click chon vao Delete.



3. 10i click chon vao Move.

4. 16i click chon vao Rename.

Cau 29: Khi dang soan thao van ban MS Word, dé danh diu lua chon mot tir, ta thuc hién :
1. Nhip dap chudt vao tir can chon

2. Bam t6 hop phim Ctrl + A

3. Nhép chudt vao tir can chon

4. Bam phim Enter

Cau 30: Khi dang soan thdo van ban Word 2007, dé danh diu lua chon ca vin ban, ta thyuc
hién :

1. Bam t6 hop phim Ctrl + A

2. Bam t6 hop phim Shift + A

3. Bam t6 hop phim Alt + A

4. Bam t6 hop phim Ctrl+Alt + A

Cau 31: Khi dang soan thao van ban MS Word 2007, dé tat diu chon khoi vin ban (t6 den),
ta thuc hién:

1. Bam phim Enter

2. Bam phim Space

3. Bam phim miii tén di chuyén

4. Bam phim Tab

Céu 32: Dé di chuyén con tré vé cudi dong ta dung phim:
1. Shilt + End

2. Home

3. End

4. Ctrl + End

Céu 33: Trong MS Word 2007, dé chuyén con tré xubng phia duéi 1 trang ta ding phim:

1. Backspace
2. Home

3. Page Up

4. Page Down

Ciu 34: Trong soan thao MS Word 2007, to hop phim nio cho phép ngay 1ap tirc dua con
tré vé cudi van ban?

1. Shift+End

2. Alt+End

3. Ctrl+End

4. Ctrl+Alt+End

Ciu 35: Trong soan thao MS Word 2007, t hop phim nio cho phép ngay 1ap tirc dua con
tré vé dau van ban?

1. Ctrl+Alt+Home

2. Ctrl+Home



3. Atl+Home

4. Shift+Home

Cau 36: Dé chuyén con tro 1én phia trén 1 trang méan hinh ta diing phim:
1. Home

2. Backspace

3. Page Down

4. Page up

Cau 37: Khi dang soan thao van ban MS Word 2007, dé con tro nhay dén mot trang nao do,
ta bAm phim nao .... Rdi gd sd trang:

1. F2

2. F7

3.F5

4. F3

Céu 38: Trong MS Word 2007, t6 hop phim nao cho phép chon tir vi trf hién tai vé ddu vin
ban ?

1. Shift+Home

2. Atl+Home

3. Ctrl + Shift + Home

4. Ctrl+Alt+Home

Cau 39: Trong MS Word 2007, phim Delete c6 chirc nang:

1. X6a ky tu phia sau con tro

2. Xo6a ky tu phia trude con trod

3. Lui van ban vao vo1 mét khoang cach ¢ dinh

4. Di chuyén con tro vé dau dong

Céu 40: Trong MS Word, Khi soan thao vin ban, gia sir ta can thay thé chit “tp.hcm - viét
nam” thanh chir “Binh Dinh - Viét Nam” ta thuc hién Iénh

1. Insert / Replace

2. Home / Replace

3. Insert / Find

4. Home / Find

Ciu 41: Trong MS Word 2007, dé tim kiém va thay thé ta bdm t6 hop phim gi?

1. Shift + F

2. Ctrl + R

3.Cturl + H

4. Shift + R

Cau 42: Trong MS Word 2007, trong khi soan thao van ban, néu bam phim s6 1 khi co mot
khéi van ban dang dugc chon thi

1. Khéi vin ban d6 bién mat

2. 86 1 s& chén vao khéi vin ban dang chon



3. Khdi vin ban d6 bién mat va thay thé vao d6 13 sb 1

4. S6 1 s& chén vao sau khdi van ban dang chon

Cau 43: Khi dang soan thao van ban MS Word 2007, dé dan mot doan van ban tir Clipboard
thi bdm t6 hop phim:

l.Ctrl +V

2.Ctrl +C

3.Cul+Y

4. Ctrl+Z

Cau 44: Khi dang soan thao van ban MS Word 2007, dé cit doan van ban da duoc chon
(bdi den) vao Clipboard thi bAm t6 hop phim:

1.Ctrl +V

2.Ctrl + X

3.Ctrl +Y

4. Ctrl+Z

Céu 45: Khi dang soan thao van ban MS Word 2007, dé sao chép mot phan vin ban da
dugc chon (bdi den) vao Clipboard thi bam t6 hop phim:

I.Ctrl +V

2.Ctrl +C

3.Ctrl+Y

4. Ctrl +Z

Céu 46: Trong MS Word 2007, dé phuc hdi thao tac vira thuc hién thi bam t6 hop phim:
l.Ctrl +V

2.Ctrl + X

3.Ctrl+Y

4. Ctrl +Z

Céu 47: Trong MS Word 2007 dé bat/tit ché d6 kiém tra chinh ta, ngir phap tu dong, ta
thuc hién:

1. Vao menu Office Button/ Word Options / Proofing / chon/bd chon Check spelling as you
type/Check grammar with spelling

2. Vao menu Office Button/ Word Options / General / chon/bé chon Check spelling as you
type/Check grammar with spelling

3. Vao menu Office Button/ Word Options / Advanced / chon/bo chon Check spelling as
you type/Check grammar with spelling

4. Vao menu Office Button/ Word Options / Display / chon/bd chon Check spelling as you
type/Check grammar with spelling

Cau 48: Céc cong cu dinh dang trong van ban nhu: Font, paragraph, copy, paste, Bullets
and numbering. .... nam & thanh thyc don nao?

1. Home
2. Insert
3. Page Layout



4. References

Ciu 49: Trong MS Word 2007, dé c6 dudng gach chin cua doan vin ban ta dung to hop
phim nao?

1. Ctrl+U

2. Shift+ U

3.Atl+U

4. Ctrl + B

Cau 50: Chon ménh d& SAI trong cac ménh dé dudi day khi néi vé MS Word 2007?
1. Biéu tuong 1énh Format Painter ding dé sao chép dinh dang.

2. T6 hop phim Ctrl + F4 ¢6 tac dung dong cira s6 vin ban dang mo.

3. T6 hop phim Alt + F4 ¢6 tac dung thoat khoi Word khi dang soan thao.

4. Nhén t6 hgp phim Ctrl + F ¢6 tac dung bat hop thoai Font



Module 4: SU DUNG BANG TiNH CO BAN

Cau 1: Trong bang tinh MS Excel 2007 c6

1. 256 cot va 65.536 dong
2. 16.384 cOt va 256 dong
3. 16.384 cot va 1.048.576 dong
4. 65.536 cOt va 256 dong

Cau 2: Trong Excel 2007, giao cua mdt hang va mdt ¢t dugce goi 1a?

1. Dt ligu

2.0

3. Truong

4. Cong thirc

Cau 3: Trong Excel 2007, nhom chirc nang nao dudi day khong thugc menu Home?

1. Styles

2. Alignment
3. Page Setup
4. Font

Cau 4: Trong cac menu sau, tén menu nao chi co trong Excel ma khong co6 trong Word,
Powerpoint?

1. Home

2. View

3. Data

4. Insert

Céu 5: Trong Excel 2007, cac nhom ddi twong sau: Links; Tables; Text. Hiy xac dinh menu
chtra cac d6i tuong trén?

1. Home

2. View

3. Insert

4. Page Layout

Ciu 6: Phan mém Microsoft Excel dung dé 1am gi?

1. Soan thao van ban

2. Trinh chiéu va thuyét trinh

3. Tao bang tinh va tinh toan

4. Quan ly co sé dir li¢u

Cau 7: Trong Excel 2007, khi ta mo 1 tap tin méi thi mac dinh cé bao nhiéu Sheet?
1. 2 Sheet

2. 3 Sheet

3. 4 Sheet

4.5 Sheet

Cau 8: Trong 1 bang tinh Excel ta c6 thé sir dung toi da bao nhiéu Sheet?



1. 25 Sheet
2. 64 Sheet
3. 128 Sheet
4. 255 Sheet

Cau 9: Phan mé rong mac dinh cua tap tin Excel 2007 1a gi?
1. . EXE
XLSX

XLS
.EXCE

Cau 10: Khi ta mo dong thoi 2 tap tin Excel, mudn chuyén qua lai 2 tap tin nay dé xem hay

il

chinh sira ta str dung phim hay t6 hop phim nao?

1. Ctrl + Tab

2. Phim Tab

3. Alt + Tab

4, Ctrl + Alt + Tab

Céu 11: Chon cach diing dé khoi dong phan mém Microsoft Office Excel

1. Nhip d6i vao biéu twong Excel trén nén man hinh (Desktop)

2. Nhap d6i vao biéu twong Excel trén thanh menu

3. Nhép déi vao biéu tugng Excel trong ctra s6 My Computer

4. Nhap d6i vao biéu twong Excel trén thanh Taskbar

Céu 12: Mudn phoéng to hay thu nhé man hinh Excel ta c6 thé sir dung biéu twong Zoom,
hay cho biét biéu trong ndy nim trong menu nao?

1. Home

2. Review

3. View

4. Page Layout

Céu 13: Trong Excel 2007, muén luu bang tinh dang 1am viéc voi mot tén khéc, ta chon
1. Office Button / Save

2. Office Button / Save as

3. Home / Save as

4. Nhan phim F2

Ciu 14: Trong Excel 2007, to hop phim nao dua con tré vé 6 dau tién (6 A1) cia bang tinh?
1. Shift+Home

2. Ctrl+Home

3. Alt+Home

4. Shift+Ctrl+Home

Cau 15: Trong Excel 2007, néu luu tép vao dia, thi t¢p do ?

1. Bat budc & trong thu muc Office
2. Bat budc & trong thu myc My Documents



3. Bat budc ¢ trong thu muc Excel
4. Luu trong thu muc do ta chi dinh

Cau 16: Trong Excel 2007, mudn luu bang tinh hién hanh vao dia, ta thuc hién thao tac:

1. Office Button / Save
2. Edit / Save

3. Home / Save

4. File / Save

Céu 17: Trong Excel 2007, c6 thé di chuyén tir sheet nay sang sheet khac trong 1 tép tin
bang tinh bang cach sir dung cic phim hodc cac to hop phim:
1. Page Up; Page Down

2. Ctrl+Page Up; Ctrl+ Page Down

3. Home; End

4. Shift + Page Up; Shift + Page Down

Céu 18: Trong Excel 2007, dé thay d6i tén sheet ta thyc hién :
1. Nhip chudt vao tén Sheet, g6 tén moi

2. Nhép chudt vao tén Sheet, nhan phim F2, gd tén méi

3. Nhép chudt phai vao tén Sheet, chon Rename, go tén mdi
4. Nhip chu6t phai vao tén Sheet, gd tén méi

Cau 19: Trong Excel 2007, Cac dia chi $A1, B$5 la:

1. Dia chi twong dbi

2. Pia chi hon hop

3. DPia chi tuyét dbi

4. Dia chi ntra twong ddi

Cau 20: Trong Excel 2007, cac dang dia chi sau day, dia chi nao la dia chi tuyét d6i?
1. B$1:D$10

2. $B1:$D10

3. B$15:D$10$

4. $B$1:§DS$10

Ciu 21: Sau khi khai dong Excel, ta nhap dit liéu vao mot cell(6). Phat biéu ndo sau day 1a
sai:

1. Néu dir liéu 1a gia tri s6, Excel s& tu dong canh trai

2. Néu dir liéu 1a gia tri chudi , Excel s& tu dong canh trai

3. Néu dit liéu 1a ngay, Excel s& tu dong canh phai

4. Néu dir liéu 13 True/False, Excel sé& ty dong canh gitta

Cau 22: Trong Excel 2007, mudn sira dit liéu trong 0 tinh ma khong can nhap lai toan bo
phai thuc hién thao tac gi?

1. Nhép chudt vao 6 tinh va sira dir liu

2. Nhép dip chudt trén 6 tinh va sira dir liéu

3. Nhap chudt vao thanh cong thic va sira dir lidu



4, Nhe"tp chudt trén thanh cong cu va stra dir licu

Cau 23: Trong Excel 2007, mudn x6a hang hay cot trén bang tinh thyc hién:
1. Nhép chudt phai vao tén hang hodc tén cot can x0a, chon Delete

2. Nhép chudt vao tén hang hodc tén cot can x6a, nhin phim Delete

3. Nhép chudt vao tén hang hodc tén ¢t can x0a, chon Edit / Delete

4. Click chudt phai, chon Clear

Cau 24: Trong Excel 2007, tai 6 B4 ta c6 cong thire la: =B$2*$C3 . Khi sao chép cong thirc
nay qua 6 D6 thi cong thiic trd thanh

1. E$*C5

2. D$*$C5

3. E$2*$C3

4. D$2*$C5

Céu 25: Trong Excel 2007, néu trong mét 6 tinh co cac ki hidu #####, diéu d6 c6 nghia 1a
gi?

1. Chuong trinh bang tinh bi nhiém virus

2. Cong thirc nhap sai va Excel thong bao 15i

3. Hang chira 6 d6 c6 d6 cao qua thap nén khong hién thi hét chir sd

4. Cot chtra 6 d6 ¢6 do rong qué hep nén khong hién thi hét chit s6

Ciu 26: Trong Excel 2007, tai 6 D2 c6 cong thirc =B2*C2/100. Néu sao chép cong thic
dén 6 G6 thi s& c6 cong thirc 1a:

1. E7*F7/100

2. B6*C6/100

3. E6%F6/100

4. E2*C2/100

Cau 27: Trong Excel 2007, khéi 6 1a tap hop nhiéu 6 ké cn tao thanh hinh chix nhat, Dia
chi khéi 6 dugc thé hién nhu cdu nao sau déy 1a dung?

1. B1...HI5

2.B1-H15

3.BIL:H15

4. B1..H15

Ciu 28: Trong Excel 2007, dé nhap dit liéu sang dong méi trong cting mot cell(d) ta nhan to
hop phim nao?

1. Shift+ Enter

2. Atl+Enter

3. Ctrl+Enter

4. Windows + Enter

Cau 29: Trong Excel 2007, dia chi 6 giao nhau gitra hang thtr 2 va cdt thur 3 ¢6 dia chi 6 1a
gi?
1.2C



2. B3

3.C2

4. 3B

Cau 30: Trong Excel 2007, gia st tai 6 D5 ¢6 chira ndi dung =Left($B3), khi sao chép cong
thirc nay dén 6 E6 thi ndi dung ctia 6 E6 bay gio ¢6 két qua nao dudi day?

1. = Left(C4)
2. = Left($C4)
3. = Left(B4)

4. = Left($B4)
Cau 31: Trong Excel 2007, tai 6 B3 chita cong thic = LEN(AS$2), cong thirc nay sé thay d6i
thé nao khi ta sao chép d6 dén 6 B4?

1. =LEN (A$3)
2.=LEN (B$3)
3.=LEN (B$2)
4.=LEN(A$2)

Céu 32: Trong Excel 2007, mudn chuyén tir dja chi twong dbi sang dia chi tuyét ddi ta nhan
phim hay t6 hgp phim nio?

1. Phim F5

2. Ctrl + F5

3. Phim F4

4. Ctrl + F4

Cau 33: Trong Excel 2007, tai 6 Al chtra cong thirc = SUM(B5:B7), 6 nao sau day chtra
cong thirc =SUM(C6:C8) khi thuc hi¢n sao chép cong thuc tir 6 Al qua?

1. A2

2.B2

3.C2

4. Bl

Ciu 34: Trong Excel ¢6 nhiéu cot, nhiéu dong. Cac cot duoc ky hiéu theo bang chit cai.
Vay cot lién sau ¢t Z c6 tén 1a

1. 71

2. Al

3. AB

4. AA

Cau 35: Mubn biét trong bang tinh cta Excel c6 bao nhiéu cot, ta thuc hién

1. Di chuyén dén cot cudi cling

2. C6 vo sb cot, khong c6 cot cudi cung.

3. Nhap giit chudt tai 6 vudng giao nhau giita tén hang va tén cot.

4. Khong thé kiém tra dugc

Ciu 36: Trong Excel 2007, dé chon cac 6 rdi rac (khong lién tuc) trong khi click chuét, ta
két hop voi phim nao?



1. Alt

2. Shift

3. Tab

4. Ctrl

Cau 37: Trong Excel 2007, dé chon cac 6 lién tuc trong khi click chudt, ta két hop véi phim
nao?

1. Alt

2. Shift

3. Tab

4. Ctrl

Cau 38: Trong Excel 2007, dé chon toan b cac 6 trén bang tinh, ban chon

1. Ctrl + A

2. Ctrl + Alt

3. Ctrl+Alt+Spacebar

4. Ctrl + Alt + A

Cau 39: Trong Excel 2007, dé chon 1 cot, ta dat khung sang tai cot can chon r6i nhén t6
hop phim

1.Ctrl + A

2. Ctrl + Alt

3. Ctrl+Alt+Spacebar

4. Ctrl+Spacebar

Cau 40: Trong Excel 2007, dé danh dau chon cac 6 BS, C8, D7, E8 ta thuc hién b'fmg cach:
1. Nhip chudt vao cac 6 B5, C8, D7, E8

2. Nhap chudt phai vao cac 6 B5, C8, D7, E8

3. Nhép chudt vao 6 B5, giir phim Shift roi nhap chudt vao 6 C8, D7, E8

4. Nhap chudt vao 6 B3, giit phim Ctrl rdi nhap chudt vao 6 C8, D7, E9

Céu 41: Cac kiéu dir liéu thong dung cua Excel la:

1. Kiéu chudi, kiéu van ban, kiéu ngay thang, kiéu tinh toan

2. Kiéu chudi, kiéu s, kiéu logic, kiéu ngay thang, kiéu cong thirc

3. Kiéu s, kiéu so sanh, kiéu ngay thang

4. Kiéu hinh anh, kiéu ham, kiéu s, kiéu ngay thang

Cau 42: Trong Excel 2007, mudn sip xép danh sach dit liéu theo tht ty ting (giam), ta thuc
hién:

1. Tools / Sort

2. File / Sort

3. Data / Sort
4. Format / Sort

Cau 43: Trong Excel 2007, thao tac click chudt phai va chon 1énh Clear Contents c6 tac
dung gi?



1. X6a 6 duogc chon

2. X6a ndi dung 6 dugc chon

3. Cho phép stra ndi dung 6 dugc chon

4. X6a dudng vién cua 6 dang chon.

Ciu 44: Trong Excel 2007, khi click vao mot 6 va nhan F2 c¢6 nghia 14 gi?
1. Binh dang 6

2. Cho phép stra noi dung 6 do

3. Chon dir 1iéu trong 6 dé thao tac

4. Chén vao mot 6 bén trai 6 da chon

Ciu 45: Trong Excel 2007, chirc ning Format Painter trong Excel ding dé lam:
1. Copy vung dir li¢u

2. Sao chép dinh dang

3. Canh trai dir iéu

4. Paste vung dir li¢u

Cau 46: Trong Excel 2007, mudn sao chép dinh dang, ta thuc hién:

1. Home / Format Painter
2. Insert / Format Painter
3. File / Format Painter

4. View / Format Painter

Céu 47: Trong Excel 2007, mudn sao chép cong thirc tir 6 A6 sang 6 D8 ta thuc hién bang
cach:

1. Nhip chuét phai vao 6 A6, chon Copy, rdi nhap chudt phai chon Paste

2. Nhip chudt vao 6 A6, chon Copy, rdi nhap chudt phai tai 6 D8, chon Paste

3. Nhap chudt phai vao 6 A6, chon Copy, roi nhap chudt phai tai 6 D8, chon Paste

4. Nhép chudt vao 6 A6, chon Copy, roi nhap chudt tai 6 D8, chon Paste

Céu 48: Trong Excel 2007, dé dién s thir tw tir dong tir 1 dén 1000, sau khi ta gd gia tri 1
vao 6 dau tién roi chon

1. Home / Fill / Series. ..

2. Insert / Fill / Series...

3. Data / Fill / Series...

4. View / Fill / Series. ..

Ciu 49: Trong Excel 2007, khi ta nhap chudt vao mili tén xudng ciia biéu tuong Delete
trong menu Home s& hién thi c6 méy Iwra chon?

1. 3 lya chon

2. 4 lya chon

3. 5 lva chon

4. 6 lya chon

Cau 50: Trong Excel 2007, mudn chén thém dong trong bang tinh, ta chon dong tai vi tri
can chén, sau do:



1. Click chudt phai, chon Insert

2. Click chudt phai, chon Insert / Cells...

3. Click chudt phai, chon Insert / Columns ....
4. Click chudt phai, chon Insert / Rows....



Module 5: SUDUNG TRINH CHIEU CO BAN

Céu 1: Phan mém Microsoft Office PowerPoint dung dé lam gi?

1. Soan thao van ban

2. Trinh chiéu - thuyét trinh

3. Tao bang tinh va tinh toan

4. Quan ly co sé dit ligu

Cau 2: Phan mé rong cua mat file PowerPoint 1a gi?
1. .PDF

.PPT hoac .PPTX

3. .DOC hoac .DOCX

. .XLS hoac .XLSX

Céu 3: Cong cu nao KHONG duoc dung dé 1am bai trinh chiéu:

N

~

1. LibreOffice Impress
2. OpenOffice Impress
3. Microsoft Powerpoint
4. Microsoft Excel

Céu 4: Phan moé rong cua mot tip tin PowerPoint phién ban 97-2003 1a gi?
1. .PPT
PPTX

.PDF
POTX

Céu 5: Phan mé rong cua tap tin ty dong trinh chiéu trong PowerPoint 2007 1a gi?
PPTX
.PPS

PPSX
PPXS

Cau 6: Trong PowerPoint 2007, dé tat/hién thanh thudc, ta vao:

1. View / Ruler

2. Home / Ruler

3. Design / Ruler

4. Slide Show / Ruler

Ciu 7: Trong PowerPoint 2007, Dé phong to, thu nho slide, ta ding phim tat

el i

L=

1. Gitt phim Ctrl va lan chudt

2. Gilt phim Alt va lan chudt

3. Giilt phim Shift va lan chuot

4. Gitt phim Alt + Shift va 1an chuot

Cau 8: Trong PowerPoint 2007, Pé chon ché do xem nhu: Normal, Outline View, Slide
Sorter, Note Page, Reading View, ta chon menu nao?



1. View

2. Home

3. Design

4. Animations

Cau 9: Gia su ta dang mé mot tap tin PowerPoint 2007, sau khi chinh sura, dé luu dé 1én tap
tin cii, ta co thé

1. Chon Home / Save

2. Chon Home / Save As

3. Nhan Ctrl + S

4. Nhan phim F12

Céu 10: Trong PowerPoint 2007, Thao tac chon Office Button / Open 1a dé:

1. M& mdt tap tin PowerPoint da co trén dia

2. Tao m&i mét tap tin PowerPoint dé thiét ké bai trinh dién

3. Luu lai tap tin PowerPoint dang thiét ké

4. Luu lai tap tin PowerPoint dang thiét ké v&i mot tén khac

Céu 11: Trong ctra s6 My Computer néu ta chon mét tap tin PowerPoint r6i nhan phim
Enter, thi s€

1. Chi khot1 dong Powerpoint

2. Khéi dong Powerpoint va mo tap tin

3. M§ tap tin bang phan mém Winword

4. May s& bao 16i vi khong mo duoc tap tin nay

Céu 12: Trong PowerPoint 2007, dung phim tit gi dé tao m&i mot bai trinh chiéu
(Presentation)?

1.Ctrl + M

2.Ctrl + N

3.Ctrl+ O

4. Ctrl +P

Cau 13: Trong cadc menu sau, menu nao c6 ca trong Word 2007 va Excel 2007 nhung khong
c6 trong Powerpoint 20077

1. Home

2. View

3. Page Layout

4. Review

Cau 14: Menu nao chi co6 trong Powerpoint 2007 ma khong c6 trong Word 2007 va Excel
2007?

1. Home

2. Animations

3. View

4. Review

Ciu 15: Trong PowerPoint 2007, dé thém mot Slide méi, ta thuc hién:



1. Home / New Slide
2. Slide Show / New Slide
3. Insert / New Slide
4. View / New Slide

Cau 16: Trong PowerPoint 2007, Thao tac chon Office Button / Close dung dé:
1. Pong tat ca cac tap tin dang mo

2. Pong tit ca cac chuong trinh dang chay

3. Béng tap tin hién tai

4. Thoat khéi Powerpoint

Cau 17: Trong PowerPoint 2007, mubn m& mot tap tin da tdn tai trén dia, sau khi khai dong
PowerPoint ta sir dung to hop phim:

1. Ctrl + O

2. Ctrl + N

3.Ctrl + S

4, Ctrl + C

Céau 18: Trong PowerPoint 2007, dé luu lai bai trinh chiéu, ta dung t6 hop phim:
1. Ctrl + A
2.Ctrl +S

3.Ctrl + D
4. Ctrl + F

Céu 19: Trong PowerPoint 2007, Diéu gi xay ra khi chon nhiéu tap tin trinh chiéu va nhan
phim Enter?

1. B4o 16i. Khong c6 tap tin nao dugc mo.

2. Chi tap tin dugc chon déu tién s& mo.

3. Chi tap tin dugc chon cudi cung s€ md.

4. Tét ca cac tap tin dugc chon s€ dugc mé cung mot lic.

Céu 20: Trong PowerPoint 2007, Mdi trang trinh chiéu trong mét bai trinh chiéu dugc goi
la gi?

1. M6t Document

2. Mot Slide

3. Mot bai trinh chiéu

4. Mot tap tin trinh chiéu

Cau 21: Trong PowerPoint 2007, dé chuyén céc ché do hién thj slide ta chon menu nao?

1. Home

2. View

3. Review

4. Slide Show

Cau 22: Muén luu tap tin Powerpoint theo mdt dang tap tin khac, ta chon dang tap tin can
luu tai muc nao trong hdp thoai Save As?



1. Type of File
2. File of Type
3. Save as Type
4. Save of Type

Céu 23: Trong PowerPoint 2007, phim F12 dung thé thuc hién thao tac gi?

1. M¢ tap tin

2. Xoa tap tin

3. Dbong tap tin

4. Luu tap tin voi tén khac

Cau 24: Trong PowerPoint 2007, Ché d6 hién thi nao cho phép soan thdo ndi dung slide?
1. Slide Sorter

2. Normal

3. Note Page
4. Reading View

Céu 25: Trong PowerPoint 2007, Mubn cho ctra s6 thiét ké Slide hién thj vira d trén man
hinh, ta chon

1. Home / Fit to Window

2. Design / Fit to Window

3. Slide Show / Fit to Window
4. View / Fit to Window

Céu 26: Trong PowerPoint 2007, trong cira sb trinh chiéu mubn chuyén nhanh dén slide nao
do ta thuc hién :

1. Nhin phim Ctrl + G

2. Nhan phim Ctrl + H

3. Nhép chudt phai, chon Go to Slide

4. Nhap chudt phai, chon Goto..

Céu 27: Trong PowerPoint 2007, Chon mét slide va nhan Ctrl + D s& ¢ két qua gi?

1. Xoa slide dang chon

2. Nhan d6i slide dang chon

3. Di chuyén xudng slide dudi

4. Chén hinh anh

Cau 28: Trong PowerPoint 2007, tai Slide hién hanh ta nhép chudt phai chon New Slide 1a
dé:

1. Chén thém mdt slide mai vao ngay trude slide hién hanh

2. Cheén thém mdt slide méi vao ngay sau slide hién hanh

3. Chén thém mot slide méi vao ngay trude slide dau tién

4. Chén thém mét slide mdi vao ngay sau slide cudi cling

Cau 29: Trong PowerPoint 2007, thao tac click chudt phai Ién slide hién hanh chon Delete
Slide 1a dé



1. X6a slide hién hanh

2. X6a nd1 dung trén slide hién hanh

3. Xo0a tat ca céc slide trong bai trinh dién dang thiét ké

4. Xoa cac ddi tuong hinh vé& trong slide hién hanh

Ciau 30: Trong PowerPoint 2007, dé tao mot slide gidng hét nhu slide hién hanh ma khong
phai thiét ké lai, ta thyuc hién thao tac chon Slide hién hanh:

1. Nhap chudt phai, chon Duplicate

2. Nhép chudt phai, chon New Slide

3. Nhap chudt phai, chon Duplicate Slide

4, Nhéip chudt phai, chon Insert Slide

Céu 31: Trong PowerPoint 2007, dé thay d6i mau nén cho mét slide trong bai trinh chiéu ta
thuc hién

1. Chon View / Background

2. Chon Format / Background

3. Chon Insert / Background

4. Chon Design / Background Style

Céu 32: Trong PowerPoint 2007, Dé dung hinh 4nh (c6 trén may) 1am hinh nén cho mét
slide, ta thuc hién: Click chut phai vao slide, chon Format Background, sau do chon:

1. Solid Fill

2. Gradient Fill

3. Picture and Texture Fill

4. Pattern Fill

Céu 33: Trong PowerPoint 2007, muén thay d6i mau thiét ké (Theme) cua Slide, ta st dung
menu nao?

1. Transitions

2. Design

3. Home

4. Animations

Ciu 34: PowerPoint 2007 cho phép nguoi sir dung thiét ké mot slide chu chira cac dinh
dang chung cta toan bo céc slide trong bai trinh dién. Dé thyc hién diéu nay, ta chon :
1. Insert / Slide Master

2. Insert / Slide Formatter

3. View / Slide Master

4. View / Slide Formatter

Cau 35: Trong PowerPoint 2007, lya chon phat biéu ding nhat:

1. Khong thé danh sb trang cudi mdi Slide

2. C6 thé tao Footer cho Slide

3. Khong thé tao Header cho Slide
4. Khong thé tao Footer cho tat ca Slide

Ciu 36: Trong PowerPoint 2007, dé hién thi s6 thit tu slide, ta chon:



1. Insert / Header & Footer
2. Design / Header & Footer
3. Insert / Page Number

4. Design / Page Number

Cau 37: Trong PowerPoint 2007, dé hién thi ngay thang trén slide, ta chon:
1. Insert / Header & Footer
2. Design / Header & Footer

3. Insert / Day and Month
4. Design / Day and Month

Cau 38: Trong PowerPoint 2007, dé thém mot slide mai, ta dung to hop phim:

1. CTRL + N
2.CTRL +M
3.CTRL+O
4. CTRL+L

Cau 39: Trong PowerPoint 2007, dé chon tat ca cac doi tuong trén Slide ta dung td hop
phim nao sau day?

1.CTRL+U

2.CTRL+B

3.CTRL+ A

4, CTRL +1

Cau 40: Trong PowerPoint 2007, dé chon tét ca cac ddi tuong trén Slide ta thyc hi¢n:

1. Home / Select / Select All
2. Insert / Select / Select All
3. Home / Select All

4. Animation / Select All

Céu 41: Trong PowerPoint 2007, khi dang soan thao slide muén chuyén sang slide ké tiép,
ta nhan phim

1. Miii tén xudng

2. Ctrl + Miii tén xubng

3. Phim Page Down

4. Phim End

Cau 42: Trong PowerPoint 2007, dé khoi phuc lai mot thao tac, ta nhéan phim:
1. CTRL +U
2.CTRL+Z

3.CTRL+ A
4. CTRL+D

Ciu 43: Trong PowerPoint 2007, dé sap xép cac slide d& dang, ta chon ché d6 xem nao?

1. View / Slide Sorter
2. View / Normal



3. View / Outline View
4. View / Notes Page

Ciu 44: Trong PowerPoint 2007, dé thay d6i b cuc cho mét slide, ta Click phai chudt vao
slide, ta chon :

1. Slide Master

2. Reset Slide

3. Format Background
4. Layout

Céu 45: Trong PowerPoint 2007, dé tu xay dung mdi mot layout, ta chon

1. View / Side Master

2. View / Layout

3. Insert / Slide Master

4. Insert / Layout

Céu 46: Trong PowerPoint 2007, muén ap dung mot cha dé thiét ké (theme) co sin vao bai
trinh chiéu ta chon:

1. Design / Themes

2. Insert / Themes

3. Format / Themes

4. Home / Themes

Céu 47: Trong PowerPoint 2007, khi thiét ké bai trinh chiéu, dé théng nhat phéng chi, kich
thudc chit, hi€u ing, mau nén... trén toan bo bai trinh chiéu, ta can st dung:

1. Design Unit

2. Slide Design

3. Slide Master

4. Slide Show

Céu 48: Trong PowerPoint 2007, Mudn an mét trang trinh chiéu (slide) dé n6 khong hién
1én khi thyc hién trinh chiéu, ta Click phai vao slide do, r6i chon :

1. Turn off slide show

2. Hide Slide

3. Undisplay slide
4. Disable

Ciu 49: Trong PowerPoint 2007, B¢ thay d6i kich thudc trang trinh chiéu, ta thyc hién:

1. Design / Slide Size
2. Home / Slide Size
3. View / Slide Size
4. Review / Slide Size

Cau 50: Trong PowerPoint 2007, Trong khi thiét ké slide ta thuong hay gap cum tir "Apply
to All", cum tir nay c6 y nghia gi?

1. Ap dung hiéu g c6 tat ca cac ddi tuong trong slide



2. Ap dung cho tét ca céc slide
3. Khong gap cum tur nay
4. St dung cach thiét ké chung cho tat ca cac slide



Module 6: SUDUNG INTERNET CO BAN

Ciu 1: Phuong phap két ndi Internet nao phd bién nhat dbi voi nguoi dung riéng 162
1. Két nbi truc tiép.

2. Két nbi qua modem.

3. Két ndi qua card mang.

4. Két ndi qua vé tinh.

Ciau 2: Thiét bi ndo cho phép hai may tinh truyén thong véi nhau thong qua mang dién
thoai?

1. May Fax

2. Modem

3. Hub

4. Telephone

Cau 3: Internet c6 kha ning hd tro?

1. Mua sém, giao dich thuong mai

2. Tim kiém thong tin

3. Truyén thong, lién lac

4. Tt ca cac phuong an trén

Cau 4: Online c6 nghia la

1. Tryc tuyén

2. Pang tai

3. Khong tai duoc

4. Ngoai tuyén

Céu 5: Su kién nido dugce coi 1a khoi ddu cho viée hinh thanh mang Internet?

1. Viéc két ndi thanh cong 4 dia diém tai M¥ trong 1 dy 4n ctia Co quan quan 1y dy 4n
nghién ciru cip cao (ARPA-Advanced Research Project Agency) thuoc Bo Qudc phong M.
2. Su ra doi cua Co quan quan 1y dy 4n nghién ctru cip cao (ARPA-Advanced Research
Project Agency) thudc Bo Qubc phong My.

3. Su bung n6 cong nghé mang LAN toc do cao.

4. Sy bung nd cong nghé mang WAN tdc do cao.

Ciu 6: ISP 14 viét tit cia

1. Internet Service Provider

2. Internet Server Provider

3. Internet Super Provider

4. Internet Side Provider

Cau 7: FTP 1a viét tat ctia cum tir tiéng Anh nao?
1. File Transfer Procedure
2. File Transfer Protocol

3. Fast Transfer Protocol
4. Future Transfer Procedure



Cau 8: Google Chrome la gi?

1. 1 chuin mang cuc bo.

2. B9 giao thirc.

3. Trinh duy¢t web.

4. Tat ca déu sai

Cau 9: Mudn xem duogc trang web, may tinh cua ban can phai cai dat:
1. Outlook Express

2. MS-FronPage

3. Mt chuong trinh duyét web

4. MS-Word

Céu 10: Dé xem mot trang Web, ta can gd dja chi cta trang d6 vao dau?
1. Thanh cong cu chuan cua trinh duyét

2. Thanh lién két cta trinh duyét

3. Thanh dia chi cta trinh duyét

4. Thanh tim kiém cua trinh duyét

Céu 11: Tén mién gov.vn dugc dung cho:

1. Skype

2. Yahoo! Messenger

3. Chinh phu, cic co quan hanh chinh, t6 chic nha nude trén lanh thd Viét Nam
4. Google

Céu 12: Tén mién edu.vn dugc dung cho

1. Chinh phu, cac co quan hanh chinh, t6 chtrc nha nuée trén 1anh thd Viét Nam

2. Tt ¢4 cac co quan, to chirc. ..

3. Cac don vi, to churc gido duc trén lanh thd Viét Nam

4. T4t ca cac phuong 4n trén déu ding

Cau 13: Cookie la gi ?

1. La mot chuong trinh nhé nam trong may chi va luu trit thong tin két néi Internet cta cac
may nguoi dung

2. La mdt chtrc nang cho phép xem thong tin lich st may tinh

3. La cac phan mém nho luu trit thong tin vé qua trinh truy xuat Internet ciia ngudi ding
hodc cac thong tin cd nhan ma nguoi dung da ting khai bao

4. Cookie 1a cac t¢p dugc trang web ban da truy cdp tao ra. Cookie luu trir thong tin duyét
web, chang han nhu cac tily chon cho trang web hoic thong tin hd so ciia ban.

Ciu 14: Pé xem lai lich sir duyét web ta ding t6 hop phim trén trinh duyét Internet
Explorer

1.Ctrl + H
2.Ctrl + L
3.Ctrl + P
4. Ctrl + A



Cau 15: bé quay lai trang web trudc do, ngoai ntt “Back”, ta co thé dung phim nao?
1. Backspace

2. Ctrl + T

3.AIt+T

4. Ctrl + A

Cau 16: Viéc tai file dir liéu tir internet bi cham la do:

1. File c6 dung lugng 16n

2. Pudng truyén internet tbc do thap

3. C6 nhiéu tac vy dang thyc hién

4. T4t ca cac phuong an trén déu ding

Céu 17: Trong trinh duyét Internet Explorer, dé lvu mot birc anh vé may tinh, ta 1am nhu
sau:

1. Kich dtp vao anh rdi chon Download

2. Chon Tools/ Save picture as

3. Nhéan chuot phai vao anh, chon Save picture as

4. Nhan chudt phai vao anh, chon Copy picture

Cau 18: Offline c6 nghia 1a?

1. Tryc tuyén

2. Pang ban

3. Ngoai tuyén

4. Pang truyén file.

Céu 19: Trang tim kiém Google c6 thé cho ra két qua tim kiém theo:
1. Hinh 4nh

2. Video

3. Trang web

4. T4t ca cac dap an trén

Céu 20: Dé tra 101 thu cho ngudi giri, ban sir dung chirc ning nao?
1. Forward

2. Compose

3. Reply

4. Spams

Ciu 21: Ki hiéu ndo sau day luon ton tai trong mot dia chi Email?
1. Ki hiéu %

2. Kihi¢u &

3. Kihiéu @

4. Ki hi¢u *

Cau 22: Véi thu dién tir, phat biéu nao sau day 1a sai:

1. C6 thé gtri 1 thu dén 10 dia chi khac nhau .

2. 1 nguoi co thé giri thu cho chinh minh, nhiéu lan.



3. Hai nguoi khong thé c6 dia chi thu giéng nhau

4. Chi dugc phép goi thu trong cing mot tén mién.

Cau 23: Dé soan mdt thu dién tir méi, ban chon nit nao?

1. Attachment

2. Check Mail

3. Compose

4. Reply

Cau 24: Trong mot trang web, Hyperlink 1a gi?

1. La mot thanh phan trong mot trang Web lién két dén vi tri khac trén clng trang Web d6
hoic lién két dén mot trang Web khac.

2. La nd1 dung duoc thé hién trén Web Browser (van ban, am thanh, hinh anh)
3. La dia chi cua 1 trang Web

4. La n01 dung quan trong cua web.

Cau 25: Dia chi nao khong phai 1a dia chi email?
1. ninhbinh@yahoo.com
2. tranvana@gmail.com

3. vnexpress.net
4. ninhbinh@yahoo.com.vn

Cau 26: Dé chin cac Email khong mong muén, thue hién thao tac chon Email, sau do:
1. kich nut Delete
2. kich nut Reply

3. kich nat Spam
4. kich nat Move to

Céu 27: Email d3 soan thao s& dugc luu trit trong muc nao sau day néu ngudi dung chua
bam nut giri thu?

1. Spam

2. Outbox

3. Draft

4. Inbox

Ciu 28: Muc Sent trong ctra s6 chuong trinh Email luu trit thong tin gi?

1. Cac Email quan trong

2. Cac Email da x6a

3. Cac Email da gtri

4. Cac Email quang céo

Ciu 29: Trong yahoo mail muc Spam trong cira s6 chuong trinh Email luu trit thong tin gi?
1. Cac Email da gui

2. Céc Email quan trong

3. Cac Email rac

4. Cac email chua doc


mailto:ninhbinh@yahoo.com
mailto:tranvana@gmail.com
mailto:ninhbinh@yahoo.com.vn

Ciu 30: Mang Internet hinh thanh vao thoi gian nao cua thé ky 20?
1. Pau thap ky 60

2. Pau thap ky 70

3. Cubi thap ky 60

4. Cubi thap ky 70

Céu 31: Chon dap an ding nhit, trong cac phat biéu sau vé Internet?
1. Mang may tinh bao gdm tir 2 mang con trd 1én

2. Mang két ndi mang méy tinh cta cac nudc phat trién

3. Mang két ndi cic mang may tinh cta 1 chau luc

4. Mang cua cac loai mang (c6 pham vi trén toan thé gi6i)

Cau 32: Cho biét dau 1a trang web tim kiém thong dung nhét hién nay tai Viét Nam?
1. www.panvn.com

2. www.vnn.vn

3. www.google.com
4. www.altavista.com

Céau 33: www.amazon.com la mot website chuyén:
1. Tin tic tryc tuyén

2. Ban hang qua mang, si€u thi di¢n tur, e-shop

3. Website gidi thi¢u doanh nghiép

4. Pau gia qua mang

Céu 34: Pon vi cung cip mdt trang bao dién tir dé cho nguoi str dung co thé doc trén mang
Internet thi c6 thé coi don vi d6 1a gi?

1. Cong ty phan mém

2.1CP

3. IAP

4. ISP

Céu 35: Cho biét URL viét tit ctia cum tir gi?

1. Unique Records List

2. Uniform Resource Locator

3. Indefined Restricted Learner

4. Universal Robot Location

Cau 36: WWW viét tit cia tir nao?

1. World Wide Wed

2. World Wide Web

3. World Wild Web

4. Word Wide Web

Ciu 37: Phat biéu nao sau day ding nhat vé trang Web?
1. La trang van ban thong thuong

2. La trang van ban chira cac lién két co s dir liéu & bén trong né


http://www.panvn.com/
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3. La trang siéu vian ban phdi hop giita vin ban thong thuong v6i hinh anh, 4m
thanh, video va ca cac méi lién két dén cac trang siéu van ban khéc.

4. La trang van ban chira van ban, hinh anh

Céu 38: Chuong trinh sir dung dé xem duoc cac trang Web goi 13 gi?

1. Trinh duy¢t Web

2. Chuong trinh xem Web

3. Phan mém xem Web

4. Bo duyét Web

Cau 39: bau khong phai 1a trinh duyét Web?

1. Internet Explorer

2. Opera

3. Netscape Navigator

4. Windows Explorer

Cau 40: Nt nao trén thanh cong cu cua trinh duyét web cho phép tai lai néi dung mot trang
web dang xem?

1. Home

2. Back

3. Refresh

4. Next

Cau 41: Nut Forward trén thanh cong cu cua trinh duyét Web c6 tac dung gi?

1. Chuyén dén trang Web tiép theo

2. Chuyén dén cira s6 trude do

3. Chuyén dén man hinh truée d6

4. Quay lai trang Web trudc do

Céu 42: Dé tim kiém thong tin trén Internet, ban can lam gi?
1. Chon Start / Search

2. Chon View / Explorer Bar / Search

3. Chon View / Toolbar / Search

4. Mé trang web tim kiém, nhap tir khoa tim kiém va chon Search
Ciu 43: Pau khong phai bo may tim kiém (search engine)?

1. http://bing.com

2. http://www.yahoo.com

3. http://www.yandex.com

4. http://www.baobinhdinh.com.vn

Ciu 44: Ngudi mua nén 1am thé nao dé han ché bi danh cip so thé tin dung khi mua hang
trén mang?

1. Can than khi chon noi mua

2. Khong tré tién bang thé tin dung ma tra bang check

3. Khong mua hang tir cdc may tinh dung chung


http://bing.com/
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4. Tat ca cac phuong an trén déu ding

Ciu 45: Gio hang trong thuong mai dién tir tiéng Anh la:

1. Shop Cart

2. Shop Card

3. Shopping Cart

4. Shopping Card

Cau 46: Chtic nang chinh cua thu di¢n tu:

1. Trao d6i thong tin tryc tuyén

2. Hoi thqai truc myén

3. Trao doi thu thong qua mdi truong Internet

4. Tim kiém thong tin

Céu 47: Khi dong chu dé trong thu ban nhin duoc bit dau bang chit RE:, thi thong thudng
thu do6 1a thu gi?

1. Thu réc, thu quang cao

2. Thu tra 161 cho thu ma ban da giri cho nguoi do

3. Thu moi

4. Thu cua nha cung cdp dich vu E-mail ma ta dang sir dung

Céu 48: Dé chuyén tiép thu ti nguoi khéc, ban str dung nat nao?
1. Relpy

2. Relpy to All

3. Attachment

4. Forward

Céu 49: Néu mudn dong giri mot thu dién tir t6i mot nguoi, nhung khong mudn nhitng
ngudi nhan khéc biét thi chon:

1. Cc

2. To

3. Subject

4. Bce

Ciu 50: SMTP duoc sir dung dé 1am gi?
1. Bang nhap vao mot may & xa

2. Gui thu dién tu

3. Truyén tép

4. Duyét Web
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